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I. O0mue noJ10:KeHus

1.1. Hacrosiiee nojoxeHue pa3paboTaHO B cOOTBeTCTBMU ¢ (DenepanbHbIM
3akoHoM «O6 obpasoBanun B Poccuiickoit ®enepaunn» ot 29 mexadbpst 2012 r. Ne
273-®3 ¢ uenbl0 pernamMeHTaldu paboThl ¢ JMYHBIMU AelaMu OOy4YarolluXcs U
onpe/eNseT MOPsAAOK AeHCTBUI BceX KaTeropuil pabOTHHUKOB LIKOJIBI, Y4aCTBYIOLIMX
B paboTe ¢ BBIILIEHA3BaHHOM JOKYMEHTALIUEH.

1.2. TonoxxeHue yTBEPXKAAeTCsl U BBOAUTCS B JI€HCTBUE MPUKA30M OUPEKTOpa
U SBAsieTCs 00s3aTeNbHBIM /I UCIIOJIHEHUSl BCEMH KAaTErOPUSAMHU MMEeIaroruuecKux U
aJMUHUCTPATUBHBIX PabOOTHHUKOB IWKONbL. HapynieHue HacTOSLIEro MopsaKa
paccmarpuBaeTcs B cooTBeTcTBUH ¢ TK PO,

1.3. Jluy"oe geno oOydaroulerocs — HOMEHKJIATypHBIM — JTOKYMEHT
YCTaHOBJIEHHOTO 00pa3La, Kyaa Hapsiy ¢ aHKETHbIMU JaHHBIMH BHOCSATCS UTOTOBbBIC
OLIEHKH yCTIeBaeMOCTH 00y4aroLIerocs rno roxaM o0y4eHus.

1.4. JluuHoe neno oOy4arollerocs TMpeacTaBasieT COOOH JHUYHYIO KapTy
(tumorpadckuii  OMaHK JTHYHOrO Jejla) W BIOXKEHHbIE B JIMYHYKO KapTy
o0yyJaromierocst HHble JOKYMEHTBI.

1.5. Jluunoe neno oOyuarolierocs sBiseTcs 00SA3aTeNIbHBIM TOKYMEHTOM,
KoTopoe O(hOPMIISETCS KIACCHBIM PYKOBOAMTENIEM Ha KakAOro oOydaromerocs ¢
MOMEHTA MOCTYTUIEHUs B LUKOJY U BEAETCS 10 €€ OKOHYaHUS.

I1. Iopsinok popmMupoBaHHs JIHYHBIX €/ 00y4aloUIHXCsl TPH NOCTYNJIEHHH



B ILIKOILY

2.1. Jlna odopmieHuss JUYHOTO Jeja NEPBOKIACCHUKA JOJKHBI OBITh
MPEICTABJIEHBI CIEAYIOIINE JOKYMEHTHI:

JUIA IETEW, NPOKUBAIOIINX HA 3aKPEIUIEHHOU TEPPUTOPUM |

- 3asBJICHHE pOoJUTENeH (3aKOHHBIX MPEICTaBUTENEH ) O MpuemMe

- KOIIUSI CBUJIETENBCTBA O POKICHUU

- CBUJIETEIILCTBO O PETUCTPALMU PeOEHKA MO MECTY JKUTEJIbCTBA WIIA TI0O MECTY
NpeObIBaHUS Ha 3aKPEIUICHHON TEPPUTOPUU WIH JOKYMEHT, COJACPKAIUA CBEJCHUS
0 peructpanuu peOeHKa MO MECTy KHUTEIbCTBAa WU IO MECTy MpeObIBaHUS Ha
3aKpEIUIEHHON TeppUTOPUHU

JUIsL A€TEH, HE MPOKMBAIOIINUX HA 3aKPEINICHHOU TEPPUTOPUM

- 3asBJICHHUE pOJUTENIeH (3aKOHHBIX MPEJICTABUTENECH ) O IpueMe
- KOSl CBUJETEILCTBA O POXKIACHUU (3aBEPEHHAS: «KOIHUS BEpHA, IMOJIHUCH,
pacuindpoBKa MOAMKUCH, AaTay).

JUIsL J€TEH, pOAUTEIN ( 3aKOHHBIC HDGJICTaBI/ITCHI/I) KOTOPBIX ABJIAIOTCA
HNHOCTPAaHHBIMMU I'paKaAadHaMH1 WUJIN JUILIaMH 0e3 TPAXKIAHCTBA.

- 3asBJICHUE pOAUTEINICH (3aKOHHBIX MPEJCTABUTENICH ) O IPHEME

- KOIHS CBUJICTEIIBCTBA O POXKJICHUM (3aBEpPCHHAsS: «KOMHUS BEpHA, IMOJIHKCH,
pacmu@poBKa MOJIMUCH, AaTa)

- KOIUA JOKyMEHTA, MOATBEPKAAIONIEr0 MpaBO 3asBUTENIS Ha NMpeObIBaHUE B
Poccuiickon denepanmm.

2.2. Popurtenu (3aKOHHBIE MPEACTABUTENN) JAETEH MMEIOT MPaBO MO CBOEMY
YCMOTPEHUIO MPEACTABIATH IPYTrUe JOKYMEHTHI.

2.3. Komuu npeapsaBiasieMbIX MpU MpUEeME JOKYMEHTOB XPaHSATCS B TUMHA3HUH
Ha BpeMsi OOy4YeHHs peOeHKA.

2.4. JluuyHoe nae0 MMEEeT HOMEp, COOTBETCTBYIONIUMN HOMEpPY aidaBUTHON
KHUTH 3anucu oOydvaromuxcs (Hampumep, Ne K - 5 o3Hauaet, 4ro oOyuaromuiics
3amucaH B andaBuTHON KHUTE Ha OykBYy «K» mog Ne 5).

2.5. KnaccHblil pyKOBOJUTENH 3aMOTHSIET TUTYJIbHYIO CTOPOHY JIMYHOTO Jeia !
oOmrue cBeaeHus: 00 00yJaronemMcs: U pOIUTENSIX (3aKOHHBIX MPEICTABUTENISAX).

2.6. Ha TuTYyNbHOM CTOPOHE AUPEKTOP IIKOJIBI CTABUT CBOIO MOAIMKCH U T€YATh.

2.7. Ilpu mpueme B 1-pIif Kacc B T€UEHHE y4eOHOTO ToJla WM BO 2-OU |
MOCJHEAYIOMNI KIAacChl POAMUTENN (3aKOHHBIE MPEIACTABUTENN) OO0YydYaromerocs
JOTIOTHUTENIBHO ~ TPEJCTABISIOT  JMYHOE JEJN0  O0y4aromierocs, BBIIAaHHOE
yapexaACHUEM, B KOTOPOM OH 00ydJalics paHee.

2.8. Tlpu mpueme B MIKOJTY JJIsl TIOJMYYCHHS CpeaHEro oomero oopasoBanus (B
10-p1t  KiMacc) mpenacTaBisieTcs arrectar 00 OCHOBHOM OOIIeM 00pa3oBaHHH
YCTAaHOBJIEHHOTO O0paslia: WIKOJia TPUHUMAET aTTecTaT 00 OCHOBHOM OOIIeM
oOpa3zoBaHuu (MOJJIMHHUK), WIM OEpeT KOMUM aTTecTaTa W aTTecTaT (MOAJIMHHUK)
ocTaeTcsi y poauTenel (3akoHHbIX mpeacTaButeneit). Ha kaxmoro pebOeHka,
3a4MCIICHHOTO B MIKOJTY, 3aBOJUTCS JTUYHOE JIETI0, B KOTOPOM XPAHSATCS BCE CIAHHBIC
MIPY TIPUEME U WHBIE TOKYMEHTHI.

I11. Ilopsimok padoThI KJIACCHBIX PYyKOBOAUTEJIEH ¢ IUYHBIMH J1eJIaMHI
o0yuyarommxcs



3.1. KnaccHbli pyKOBOAMTENIb CJIEAUT 332 AKTyaJIbHBIM COCTOSIHUEM
JOKYMEHTOB B JIMYHOM JieJie 00y4arolIerocsi Ha BCEM MPOTSHKEHUH y4EObI yUEHUKA.

3.2. C unenpto oOecreyeHus: HaJJIeXalled COXPAHHOCTU JUYHBIX M€l H
yn00cTBa B OOpallleHUH ¢ HUMH JIMYHbIE JeJla TOMEIaloTcs B aa(aBUTHOM MOPSIKE
B OTAEJbHYIO MOJIMUCAHHYIO MANKy M XPaHATCA B KaHIEISAPUU THUPEKTOPa B CTPOIrO
OTBEIEHHOM MECTE.

3.3. B manky nuyHBIX Jen Kjacca KIACCHBIM pPYyKOBOJIUTENb BKJIAJbIBACT
CIUCOK KJjlacca ¢ yKa3aHueM B aj(aBUTHOM NOpAJKe (paMUIMM, UMEHH, OTYECTBA,
HOMEpA JIMYHBIX eI, TOMAIIHUI aapec (aapec pakTUYeCKOro MpoKMBaHMs) 1 HOMEP
KOHTakTHOro Tteiedona, a takke D.UN.O. kmaccHoro pykooautens. CHucok
oOHOBIIsIeTCS exeroaHo. Ecnu ydeHuk BbIOBUT B TE€UEHHE YYEOHOI0 rojia, TO J1eJIaeTcs
OTMETKa O BBIOBITUH, YKA3bIBAIOTCS JaTa U HOMEP MpHUKa3a.

3.4. 3anucu B IMYHOM JIeJie BEAYTCS YETKO, aKKYpaTHO U TOJILKO YEPHUIAMM.

3.5. KitaccHble pyKOBOAMTENN NPOBEPSIOT COCTOSIHUE JIMYHBIX JIE€] €XKETOJHO B
CEHTS0pe U Mae TEKYIIEero rojja Ha HaIu4ue HeoOXOIUMBIX IOKYMEHTOB.

3.6. I[lo OKOHYaHMM KaXJIOro ydeOHOTro roja B JHMYHOE JEJ0 Y4YEHHKa
3aHOCATCSA: UTOTOBBIE OTMETKH YCIIEBAEMOCTH, KOJIMYECTBO MPOMYIIEHHBIX YPOKOB,
3aBEpEeHHbIE MOANKUCHIO KJIacCHOTO pyKkoBoautens. [loa rpadoit «moanuck Ki1acCHOTo
PYKOBOJIUTENIS» MPOCTABISAETCS NEYaTh IIKOJIBI.

3.7. Tlpu wucmpaBiIeHHMH OTMETKH JJAETCS TOSICHEHHWE, CTABUTCS TIe4aTh M
HOJIIUCH TUPEKTOPA.

3.8. OO6mme cBeaeHus 00 0Oy4arOMMUXCI KOPPEKTHPYIOTCS KIACCHBIM
PYKOBOAMTEIIEM 110 MEPE U3MEHEHHUS JaHHBIX.

V. Ilopsinok BbIZa4YM JIMYHBIX JeJI 00ydaromuxcsi Npu BoiObITHH U3 OY

4.1. Belmaua JHWYHOTO [€Jla POAMUTENSM (3aKOHHBIM MPEACTABUTEIISM )
oOy4aromerocsi MPOU3BOAUTCS EJIONPOU3BOAUTENIEM (CEKpeTapeM) IIKOJIbI Ha
OCHOBAaHUU THCHMEHHOT'O 3asBJICHUS POIUTENS (3aKOHHOTO MPEICTABUTENS) TpU
HAJIMYUU TIOJITBEPKAAIOIIETO JTOKYMEHTa, BhIJaHHOTO ApyruM OV, Kyna BeIObIBaeT
oOydJaromuiics.

4.2. Ilpu BbIgaue JUYHOIO Jeja JCTONMPOU3BOAUTENL (CEKpeTapb) BHOCHUT
3anuch B aI(PaBUTHYIO KHUTY O BBIOBITHH, & POJHUTEIH (3aKOHHBIC MPEIACTABUTEIIH)
00y4aromerocs: CTaBAT CBOIO MOAMNKCH B Tpade «0TMETKa O BbIJa4e JIUIHOTO JIETIa.

4.3. B cnyuasx, Korjia BeIObITHE OQOpPMIISIETCS B T€YEHUE yueOHOTO TMepuoa,
KJIACCHBIM PYKOBOJAMTENIb COCTABIISIET BBINMHCKY TEKYIIMX OTMETOK 3a JaHHBINA
nepuo. Beimucka 3aBepsieTcst meyaThiO IIKOJIBI.

4.4, Tlpm BwIOBITHH oOywatommxcs 10-p1X, 11-BIX KJIACCOB POJIUTEIISIM
(3aKOHHBIM TIPEJICTABUTENSAM) BBIIACTCS JTUYHOE JEJIO M arTecTaT 00 OCHOBHOM
obmem oOpa3oBaHUH.

4.5. JlupexkTop nenaeT OTMETKY Ha OOJIOKKE JUYHOro Jeia O Jare U MEcCTe
BBIOBITHS, CKPEIUIET CBOIO TMOANMKHCH TMedarhlo. JIMYHOE [1eJI0 MOXET OBITh
OTIPABJICHO MO MOYTE€ NPU HAJIMYUU MUCBMEHHOTO 3ampoca u3 00pa3oBaTEIbHOIO
YUIPEXKACHUSI, B KOTOPOE BBIOBLT 00yUYarOIIUIC.

4.6. Jluumple gema, He 3aTpeOOBaHHBIE POAUTEIAMH  (3aKOHHBIMHU
MPEACTABUTEISAMU ), TIEPEAAIOTCA B apXUB IIKOJIbI, T/I€ XPAHATCS B T€UeHUE 3 JIeT CO
JTHS BBIOBITHST 00y4YaloIIerocst 3 THMHA3HHU.

V. KOHTpO.]'lL 3a COCTOAHHEM JIMYHBIX €1



5.1.  KoHTponp 3a  COCTOSHHMEM  JIMYHBIX  JE€JI1  OCYILECTBISAETCS
JETOTIPOU3BOIUTENIEM (CEKPETAPEM ), 3aMECTHUTEIIEM JUPEKTOPA MO YIeOHOH paboTe u
IUPEKTOPOM IIKOJIBI.

5.2. 3amecTHTeNh TUPEKTOPA HE pexke IBYX pa3 B roJ (B Hayase yueOHOro roja
U B KOHIIE) TPOBEPSET COCTOSHHWE BKIIOYCHHBIX B JIMYHBIC J€Na JOKYMEHTOB U
CBOEBpEMEHHOE 3amoJiHeHHe. B HE0OXOIUMBIX Clydasx MPOBEpPKa OCYIIECTBISETCS
BHEIUTAHOBO, omepaTuBHO. llenmn © OOBEKT KOHTPOJS — TMPaBWIBHOCTh H
CBOEBPEMEHHOCTh O(OPMIICHHUSI JTHUYHBIX Jeh oOydarommxcs. [lo utoram mpoBepku
3aMECTUTENlb JUPEKTOpa, OCYIICCTBISIONMN TPOBEPKY, TOTOBHT CIPaBKy C
ykazanneM OO knaccHOro pyKkoBOJUTENS, 3aMEUAHUM.

5.3. Ilo uToram mHpOBEpPKH KIACCHBIA PYKOBOAMTENH OOS3aH TMPEIOCTABUTH
OOBSICHUTENFHYIO O MIPUYNHAX HEJOOPOCOBECTHOTO OTHOIIEHHUS K BEICHUIO JIMYHBIX
aen o0yJaronnuXxcs U UCTIPAaBICHUH 3aMeYaHui.

5.4. 3a cucreMaruveckue TpyObie HAPYIIEHUS PU paboTe ¢ JTUUHBIMH JeTIaMU
O0y4arounXxcss TUPEKTOpP THUMHA3MH BIpPaBe OOBSIBHTH KIACCHOMY PYKOBOJHTEIIO
3aMe4yaHHNe WU BBITOBOP.



