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1. O61mne noJioKeHHs
1.1. Hacrosiiee nonoxkeHue pa3paboTaHO Ha OCHOBaHUHM cTaThy 18 DesiepaibHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Denepannm»,
npukaza ot 01.03.2004 roma Ne 936 O peanuszanuy PpeIICHHsS KOJUIETUH
Muno6pazosanus Poccuu ot 10.02.2004 roga Ne 2/2 «O0 OCHOBHBIX HaIpaBJICHUAX
COBEpIICHCTBOBAHUS JEATENBHOCTH OUGIHOTEK YydpexaeHHH oOuiero 00pa3soBaHMs
Poccuiickoit ®enepalui», B COOTBETCTBHH ¢ I'paKIaHCKMM KoJekcoM Poccuiickoi
®Qenepammy, denepanbHeiM 3akoHOM 0T 25 wmions 2002 roma Ne 114-@3 «O
[POTHBOEHCTBIH SKCTPEMUCTCKON AesitenbHOCTH» B Ne 436 @3 oT 29 nekabps 2010
roga «O 3amure netell oT MHGOPMAIMH, MPUYUHSIOMEH Bpel U Pa3BUTHIO», YCTaBa
MYHHLHTATBHOTO GI0KETHOrO 06111e00pa3oBaTelbHOro yupexaeHus «lyn-Xyropekas
cpenHss obmeobpaszoBarenpHast mKosa» (Janee - [llkona).

Bubnuoreka SBISETCS CTPYKTYPHBIM IOApAa3e]eHHeM IIKOJbI, Y4aCTBYIOIIUM B
yueGHO-BOCIIUTATEIFHOM ~IIpOIlecce B LeAX OOecredeHMs IpaBa  y4aCTHHUKOB
00pa3oBaTeNFHOTO  Mpollecca Ha  OeclyiaTHOe — MONb30BaHHe  OMOIMOTEYHO-
HH()OPMAIIHOHHBIMU PECYPCaMH.

1.2. JlesiTeqpHOCTb OMOTHOTEKM O06IIE06pa30BATENIBHOIO yUpeXIeHus (nanee -
6uGIMoTeKa) OTpakaeTcss B YcTaBe KOMbl. OOeCeueHHOCTh GUONHOTEKH Y4eOHBIMH,
METOJUYECKUMU ¥ CIIPAaBOYHBIMH IOKYMEHTaMH YUMTBIBAETCSA TIPH JIMLEH3UPOBAHUH



00111e00pa30BaTEIFHOTO YUPEKACHUS.

1.3.1lenn meATENHLHOCTH OWONHOTEKH: peanu3auusi 00s3aTeNbHOrO0 MHHHMyMa
cozepKaHus 00IIeo0pa30BaTeNbHBIX MPOrpaMM, UX ajanTallus K XKU3HH B OOLIeCTBE,
CO3JaHME OCHOBBI I OCO3HAHHOTO BbIOOpa H  IOCIEAYIOLIErO  OCBOCHHS
npo(eCCHOHATBHBIX 00Pa30BaTENBHBIX NIPOrPaMM, BOCIHUTAHHE Pa’KAAHCTBEHHOCTH,
TpydOMIO0us, yBaKeHWs K IpaBaM M CBOOOZaM deloBeKa, JIOOBH K OKpYKaloIleH
npupoze, Poxune, cembe, HOpMHUpOBaHUE 370POBOr0 00pasa KU3HH.

1.4. JlesTenbHOCTh OWOJHOTEKM OCHOBBIBAETCA Ha IPUHIHUIAX IEMOKpAaTHUH,
ryMaHW3Ma, OOLIEJOCTYIIHOCTH, IPHOPUTETa  OOLIEYESOBEYECKUX  LIEHHOCTEH,
rpa’kIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS JIHYHOCTH.

1.5. Tlopsaox MOJB30BaHUSI MCTOYHHKAMU MH(QOpMaIWH, IMEepeYeHb OCHOBHBIX
YCIYT M YCIIOBUSI MX IpENOCTaBleHUs ompenensorcs Ilonoxennem o 6ubnuorexe
[lpaBunaMd  TOJNB30BaHUS  OMOJMOTEKOH,  yYTBEP)KACHHBIMU  PYKOBOIMTENIEM
00111e00pa30BaTENBHOIO YUPEKAECHHUS.

1.6. 11Ikoa HeceT OTBETCTBEHHOCTh 3a IOCTYITHOCTh U KadeCcTBO OMOIMOTEYHO-
MH(POPMAIIOHHOTO 00CITy )KUBaHHUs OUOIHOTEKH.

1.7. Opranusaudst OOCTy)XKHBaHHs YYaCTHHKOB 00pa30BaTeNbHOrO Ipouecca
IIPOU3BOJUTCS. B  COOTBETCTBHH  C NpaBWiaMH ~TEXHUKH Oe30MacCHOCTH M
TIPOTHBOINOXKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMHU TPEOOBAHUIMH.

2. OcHOBHBIE 321241

2.1. OcHOBHBIMH 3a1a4aMy OUOTUOTEKH SBIISAIOTCS

a) obecredeHHe y4YaCTHHKaM o0Opa30BaTeJBHOrO IIpolecca — OOy4aroluMces,
e 1arorHuecKUM

paGOTHHKAM, POAWTENAM (MHBIM 3aKOHHBIM IIPEICTABUTENSIM) OO0Y4arolInXCs
(nanee - MOJB30BATENSIM) - AOCTyNa K MH(QOpMAIWH, 3HAHUAM, UACAM, KyJIbTYPHBIM
[IEHHOCTSAIM IOCPEICTBOM HCIIOJIb30BaHUs OHOIMOTEYHO-UH(POPMALMOHHBIX PECypCOB
06111e06Pa30BaTENBHOTO YUPEKASHHUS HA PA3IMUHBIX HOCUTENAX: OyMaKHOM (KHMKHBIH
hoHx, GOHI MepHOAMYECKUX H3IAHMI); MarHUTHOM (QOHI ayamo- M BHICOKACCeT);
muppoBom  (CD-mucku); KOMMYHMKATHBHOM — (KOMITBIOTEPHBIE CeTH) M HHBIX
HOCHUTEIISIX;

6) BOCIUTAaHHE KyJbTYPHOTO U TpPaXKJAHCKOIO CaMOCO3HaHHsA, IIOMOLIb B
CoLlMaIM3alMK 00y4aroIerocsi, pa3BUTUU €ro TBOPYECKOr0 MOTEHIHAIA;

B) (OpMHpOBaHME HABBIKOB HE3aBUCHMOro OHOIMOTEYHOro IOJIB30BATENI:
00ydeHHe MOKCKY, OTOOPY ¥ KPUTUYECKO! OLEHKE HH(POPMALUH;

) COBEpLIEHCTBOBAHHME IIPEJOCTABISAEMBIX OHOMMOTEKOH YCIYr Ha OCHOBE
BHEJIPEHHs HOBBIX HH(OPMAIMOHHBIX TEXHOIOTH ¥ KOMITBIOTEPU3ALIMH OHOIHOTEYHO-
MH(QOPMAIOHHBIX TTPOLECCOB, POPMHUPOBAHHE KOM(OPTHON OHOIHOTEIHOH CPEIBI.
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3. OcHoBHbIe QYHKIHH

3.1. Jlist peanu3alii OCHOBHBIX 3a1a4 OHOMMOTeKa:

a) bopmupyer boHI O6uOIMOTEUHO-HH(GOPMALIHOHHBIX pecypcoB
00111e00pa30BaTEIBHOIO YIPEIKACHHUS:

. KOMIUIEKTYeT yHHBEpCAIbHBIA (OHI y4eOHBIMH, XyHAOKECTBEHHBIMH,
HAYYHBIMH, CIIPABOYHBIMHE, NEarOriIecKUMU 1 HaydHO-TOMyJIAPHEIMU JIOKyMEHTaMH
Ha TPAJUIMOHHBIX ¥ HETPAULIHOHHBIX HOCUTEIIAX UH(pOpMaLUH;

. momnonHsAeT GpoHI HHHOPMAMOHHBIMH peCypcaMi CeTH HurepHeT, 6a3amMu U
GaHKaMy JaHHBIX APYTHX YUPEXIEeHHH U OpraHu3almi;

+  aKkKyMyJupyeT (GOHI IOKYMEHTOB, CO3[aBacMbIX B 006111€00pa30BaTEIHLHOM
yupexaeHun (IIyOIMKaluii 1 paboT Iefaroros 0611e00pa30BaTENLHOrO YUPEIKACHHUS,
JIyYIINX HAYYHBIX paboT U pedepaToB 00y4Jaromumxcs 1 ap.);

. OCYIIECTBJISIET pa3MelleHHe, OPraHu3aLHUIO U COXPaHHOCTD NOKYMEHTOB;

6) co3naeT HHGOPMALUOHHYIO IPOIYKIHIO:

+  OCYILIECTBISIET aHAIUTHKO-CHHTETHYECKYIO nepepaboTKy HH(OpMALIHIH;

. OpraHusyer U BeleT CIIPaBOYHO-OMOIHOrpaduuecKiil  anmapat: KaTalord
(an(aBUTHBIN, CHCTEMATHYECKHil), KapTOTEKH (cHCTEMATHYECKYIO KapTOTEKy cTaTew,
TeMaTHUeCKHe KapTOTeKH), JIeKTPOHHBIM Karainor, 0asbl J@HHEIX IO poUITIO
06111e00pa30BaTEIbHOTO YIPEIKACHHS,

. paspabaTbiBacT PEKOMEHIATEJIbHBIC 6uborpaguyeckre mocobus (CIMUCKH,
0030pBbI, yKa3aTelu U T.IL.);

. obecreunBaeT WMH(GOPMUpOBaHHE IIOJB30BATENCH 06 uH(OPMAMOHHOM
POy KLIMH;

B)  ocymecTBisieT  au(depeHIupoBaHHOe OuOIMOTeYHO-NH(DOPMALIMOHHOE
o6cy)KUBaHHE 00yYaroLIUXCS:

. IpemocTaBiseT MH(OPMALMOHHBIE PECYPCHl Ha PasIIMIHBIX HOCHUTENSIX Ha
OCHOBE W3y4eHHUs UX HHTEPECOB U HH(POPMAIMOHHBIX noTpeOHOCTEN,;

. co3maeT YCIOBHsA U pealu3aldd  CaMOCTOATENBHOCTH B 00y4eHHUH,
O3HABATEIBHON, TBOPYECKOH JESTENBHOCTH C OMOpOH Ha  KOMMYHHMKALMIO;
CIOCOGCTBYET PA3BUTUIO HABBIKOB CaMOOOyYeHHS (ydacTre B CETEBBIX ONMMIMAAX,
TeTeKOMMYHHKALMOHHBIX POEKTaX B CHCTEME NUCTAHIMOHHOTO 00y4eHus);

. opramusyeT  oOyueHWe  HaBbIKaM  HE3aBUCHMOIO OHOIUOTEYHOTO
HONMB30BATENs M TOTpeOHTENs MHGOPMAIHH, CONEHCTBYET MHTerpalii KOMILICKca
3HAHMUI{, YMEHHUIl ¥ HABBIKOB PabOThI C KHUTOH H uH(hOpMaLUE;

. OKa3piBaeT MHPOPMALMOHHYIO TOANCPIKKY B PCLICHHH 3a/at, BO3HHMKAIOIUX
B IpoLecce UX y4eOHOH, caMo006pa30BaTeNbHOM U 10CYTOBOH AEATEIBHOCTH;

. OpraHM3yeT MacCOBBIE MEPONPUATHS, OPHEHTHPOBAHHBIC Ha pa3BUTHE OOIIEH,
M  YHTATeNbCKONW KyJIBTYphl JIMYHOCTH, COACHCTBYET PAa3BUTHIO KPUTHYECKOIO
MBILLLJICHUS, :
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.+ CoeficTByeT uieHaM IIeJarorM4ecKoro KOJUIGKTHBA H aIMHHHCTPALHH
yupexieHds. B OpraHM3allid 00pa3oBaTeNbHOro Ipolecca 1 aocyra o0yJaroLuxcs
(mpocmoTp BEAeo(IEMOB, CD-1UCKOB, NPE3eHTALUN Pa3BUBAIOIIMX KOMIIBIOTEPHBIX
Hrp);

+  PYKOBOJMT BOCIUTATEIbHON pabOTOH ¢ KHATOH B IPyIIax MpOICHHOTO JHA,
B KjaccaX KOMIEHCUpyomero oOy4eHus, B KOPPEKIMOHHBIX Kiaccax (mpu  ©x
HAJIMYUN);

r) ocyumectBisier  Au(depeHIHpOBaHHOE 6u0IMOTEeYHO-UH(POPMALIUOHHOE
06CITy’KUBaHKE [Te[arOrNYecKUX pabOTHHUKOB!

. BeuIBIAeT MH(OPMAIMOHHBIE INOTPEOHOCTH U YHOBJIETBOPSACT 3alPOCHI,
CBA3aHHbBIE ¢ 00yUeHHeM, BOCIIUTAHHEM H 3[I0POBbEM JeTeH;

. BbIABISIET MH(QOpPMAIMOHHBIE MOTPEOHOCTH U YIAOBJIETBOPSCT 3alpPOCHI B
06J1aCTH TeIaroryecKuX MHHOBALMH U HOBBIX TEXHOJIOTHH;

«  COIEHCTBYET poeCCUOHANIBHOM KOMITETEeHLINH, TTOBBILIEHUIO
KBaIM()UKAIUH, TPOBEICHHUIO aTTECTALUH,;

. cosmaer OaHK TMemarormueckoid HMHGOpMAIMHM KaK OCHOBBI  eIMHOH
UHQOPMAIMOHHOH  CIyKO0bl  00111€06pa30BaTeIbHOTO  YIPeKACHHA, OCYLICCTRIACT
HaKOILIeHHe, CHCTEMATH3AINIO HHOPpMaIU o npeaMeTaMm, pasziesaM | TeMaM;

. opraHEsyeT JOCTYyI K OaHKy IeIarornyecKor uHpOpMAIMK Ha JIHOOBIX
HOCHTEJSIX; IPOCMOTP 3JIeKTPOHHBIX BEPCHH Mearorndeckux U3aHUH;

. OCYIIECTBIISIET TeKyllee HHPOPMHUPOBAHUE (nHU uHGOPMAIMH, 0030phI HOBBIX
OCTYIUIEHUH U TyOIMKalui ), AHPOPMUPOBAHKE PYKOBOACTBA 006111e00pa30BaTEIHLHOTO
y4pe/IeHHUs [0 BOIIPOCaM YIpaBiIeHUs 00pa30BaTebHBIM IIPOLECCOM;

. TIOJJIEPKUBAET JESATENBHOCTh IeJarornvecKux pabOTHUKOB B 00JacTH
co3annsi MHPOPMALMOHHBIX TPOAYKTOB (IOKYMEHTOB, 6a3 maHHBIX, Web-cTpanuil u
T )5

. CrocoGCTBYeT MpPOBEIEHHUIO 3aHATHH IO (OPMHPOBAHUIO UH(OPMALUOHHOM
KyJIBTYpbI; sBIsseTCs 0a30i JUlsl MPOBEACHMS MPaKTHYECKHX 3aHATHI 1O pabore ¢
MHGOPMAIIMOHHBIMH PECYPCaMHU;

1) ocymecTBusieT — Au(pdepeHIHPOBaHHOE 6UOIMOTEUHO-UHPOPMALIMOHHOE
00CIy)KUBaHUE POAUTENEH (MHBIX 3aKOHHBIX npejcTaBUTeNei) 00yJaroHXCs:

+  YIOBIETBOpSIET 3alpOChl MOJB30BaTeNled U uHGOPMHUpPYET O HOBBIX
MOCTYILUIEHUSX B OMOIMOTEKY;

. KOHCYIBTHpYET 1O BOIIPOCAM OPTaHM3alllKM CEeMEHHOro HYTCHHS, 3HAKOMHUT C
rHpOpMAalKel 10 BOCIIUTaHUIO JeTeH;

. KOHCYJBTHPYET T10 BOIPOCaM y4eOHBIX M3IaHUH I 00yJaromuXCs.

e) oecriedMBaeT 3alUTy JeTel OT BPEAHOH A MX 310POBBA W pa3sBUTHA
HH(OPMALIUH;



’K) OCYIIECTBJISIET CBEPKY MOCTYNAOIMX B OMOIMOTEKY NOKYMEHTOB (na mroOBIX
HOCHUTENAX) ¢ (pelepajbHBIM CIICKOM 3alMpelIEHHBIX MaTepHaloB SKCTPEMHCTCKOTO
cozmepxaHus He pexxe | pasa B monroza. [Tpu oGHapyKeHUH 3aNPELIEHHBIX MaTePHaIOB
3KCTPEMUCTCKOTO COIEPIKaHHs COCTABISETCS aKT C LEJbI0 HEIOMYIIEHHS MOMafaHus
1X B QOHI OTKPBITOrO AOCTYTIA;

3) He jomyckaer oOydaromuxcs K HHTepHer-pecypcaM, —3JIEKTPOHHBEIM
JIOKYMEHTaM 3KCTPEMUCTCKOIO Xapakrepa.

4. Opranusanusi 1esITeTbHOCTH OHOJIHOTEKH

4.1. Crpykrypa OubnuoTeku: aOOHEMEHTHBIM OTIET, BKIHOYAET OTIACTIBI
y4eGHNKOB, MHPOPMALMOHHO-0ubIHOrpaduyeckoil paboTl, doHz.

4.2. bubauoreyHo-MH(GOPMALMOHHOE OOCIy)KHBaHHWE OCYLIECTBIIACTCA HA
OCHOBe OHONHOTEYHO- MH(pOPMAIMOHHEIX PECYPCOB B COOTBETCTBUM C YYEOHBIM H
BOCIIATATEbHBIM IIIaHAMH OO0IIe00pa30BaTeIbHOr0 yUpEeXKACHHUs, IPOrpaMMaMu,
IIPOEKTaMH U IIAaHOM paboThl OMOIMOTEKH.

43. CroHcopcKas IIOMOLIb, MONy4eHHas OuONIMOTEeKOH B BHIE IEIEBBIX
CpEICTB HAa KOMIUIEKTOBaHHe (OHIA M 3aKyIKy O00OpyIOBaHHSA, HE BICYCT 33 coboii
CHIDKEHHS] HOPMAaTUBOB U (1Jik) abCOIOTHBIX pa3MepoB (PUHAHCHPOBAHHUS U3 Oromxera
mkoutbl. JIeHeKHbIe CPEeICTBa 3a CHaHHYI0 OMOIMOTEKON MaKylaTypy pacxoIyroTcs Ha
yJIydlleHHe MaTepUaIbHO-TeXHUYECKOM 6a3bl OuOJIMOTEKH, TIOATTUCKY
po(eCCHOHABHBIX H3aHUH, KOMIUTEKTOBaHHe (HOHNIA JOKYMEHTOB.

44. B 1mensx obecredeHHs MOJAEpHHU3AIMH OMOIMOTEKH B  YCIOBHAX
rHpOpMATH3aLKMK 00pa3oBaHUA U B MpeJesax CPeICTB, BBIICISEMBIX YUPEAUTEIAMH,
mKoJsa obecredrBaeT OUOIUOTEKY:

+  rapaHTHPOBAaHHBIM (HHAHCHPOBAHUEM KOMILJIEKTOBAHUS OHOIHOTEYHO-
MH(GOPMAIOHHBIX PECYpPCOB (B CMeTe YyUPEKICHHS BHIBOIUTCA OTJIEJIBHO);

«  HeOoOXOIUMBIMH CIIY)KEOHBIMH M IIPOM3BOJCTBEHHBIMH IIOMCILCHUAMH B
COOTBETCTBHHM COCTPYKTYpO# GHONMOTEKH W HOPMATHBAMH IO TEXHHKE 0€30MacHOCTH
SKCIUTyaTallil KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXXHOCTH, 3allBLICHHOCTH
MOMeIIeHHs], KOPPO3HOHHO-AKTHBHBIX NPHUMECEH MM 3JEKTPOIPOBOIAMIICH IBLIA) U B
cootBeTcTBUH ¢ nonoxenusmu CanlluH;

.+ COBPEMEHHOM 3JIEeKTPOHHO-BBIYMUCIIUTEILHON, TeJeKOMMYHUKALIUOHHON H
KOITHPOBANGHO- MHOJKUTENIBHOM TEXHMKOH ¥ HEOOXOOMMBIMH —NPOrpaMMHBIMA
IPOAyKTaMH;

+  PEMOHTOM ¥ CEpBHCHBIM OOCIy)XHBaHHEM TEXHUKH U o0opy1oBaHuUs
OMOJINOTEKH;

«  OMOIMOTEYHOU TEXHHKOW U KaHLEIAPCKUMH IPUHAMICIKHOCTAMHU.

4.5. TIKOMa CO3HAeT YCIOBHS sl COXPAHHOCTH ammapaTypbl, 00OpyNOBaHHMS H
MMYyIlleCTBa OUOTHOTEKH.
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4.6. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTb M Ka4yeCTBO KOMILIEKTOBAHMS
OCHOBHOTO (hOH/Ia GUOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (oHAa B COOTBETCTBHH C
denepaTbHBIMU TIEPEYHSIMH yIeOHUKOB M y4eOHO-METOANYECKUX H3JaHMH, CO3/IaHHeE
HEeOOXOIMMBIX YCJIOBUM ISl JeATeNbHOCTH OHONMOTEKH HECeT pPYKOBOIUTEND
00111e06pa30BaTEILHOTO YIPEXKAEHHUs B COOTBETCTBUH C Y CTABOM LIKOJIBL.

4.7. Pexxum paGoThl OUONMOTEKH OIpelelseTcs 3aBelyrolluM OUOIHOTeKOH
(6ubnuoTeKkapemM) B COOTBETCTBMM C IIPaBUIaMH BHYTPEHHEIrO pacropsiika MIKOJBL.
I1pu onpezelieHHH pexuMa paboTel OMOIUOTEKH IPeyCMaTPUBACTCS BBIACICHHES:

. OByX 4YacoB pabodero BpEMEHH  €XKEIHCBHO  Ha  BBINOJHCHHC
BHYTPHOHOIHOTEYHOH paboTEI,

. OJHOrO pasa B Mecsll — CAHWUTAPHOTO IHs, B KOTOPBIA 0OCIyKHBaHHE
NoJIb30BaTeNlel He TPOU3BOIUTCS,

+  He MeHee OJHOIO pa3a B Mecsl — METOAUIECKOro TH.

4.8. B uensix obecredeHHs] PAalMOHAIBHOTO HCIIONB30BAaHUS HWH(POPMALMOHHBIX
pecypcoB B paboTe C NETBMH M IOHOIIECTBOM OHOIHOTEKA 00111e00pa30BaTENBLHOTO
yuypexJeHHs  B3amMoleicTByeT ¢ Oubnumorexkamu  MHHHCTEpCTBa  KyJIBTYpbI
Poccuiickoit @enepanui.

5. YnpaBienue, ITaThl

5.1. VmpaBneHune OHONHOTEKOH  OCYWIECTBISETCS B COOTBETCTBHH  C
3aKOHOIaTeNnbcTBOM Poccuiickoit @enepannu, cyobextoB Poccuiickoit Denepauin u
Y CTaBoM MIKOJBL. 5.2.0611ee pyKOBOACTBO A TeIbHOCTEIO OMOIMOTEKH OCYLIECTBIIAET
IHPEKTOP LIKOJIBI.

5.3. PykoBOJACTBO OHMONMOTEKONH OCYIIECTBISET —3aBEAYIOIIHH oubnuoTeKon
(6ubIHOTEKaph), KOTOPBIH HECeT OTBETCTBEHHOCTh B Ipefenax CBOEH KOMIETCHIUH
mepes OOWIECTBOM ¥ PyKOBOAMTENeM — 00L1eo0pa3oBaTeNbHOTO  YIPEKICHU,
00YYalOIMMHUCS, HX POMUTENAMH (MHBIMH 3aKOHHBIMH NpEACTaBUTEISIMU)  3a
OpraHM3allMi0 ¥  pEe3yJIbTAaThl JNeATENbHOCTH OWOIMOTEKH B COOTBETCTBUM  C
(QYHKIHOHAIBHBIMA ~ OOS3aHHOCTSIMH,  [PEIyCMOTPEHHBIMH KBaJTH(UKALIMOHHBIMU
TpeGOBaHUSAMH, TPYAOBBIM JOTOBOPOM U Y CTaBOM IIKOJIBL.

5.4. 3aBemyrommii GuGnnoTekoi (6MONMOTEKaph) Ha3sHAYaeTCs AUPEKTOPOM
IIKOJIBI.

5.5. MeTOIM4IeCcKOe COMPOBOXKICHHE MESTENbHOCTH OUOIMOTEKH obecrnednBaeT
crienuamieT (METOAHCT) Mo y4eOHbIM (GOHIAaM U IIKONLHBIM GHOIHOTeKaM YTIpaB/IeHHUs]
00pa30BaHUs] MyHHLUIIAIEHOIO paioHa.

5.6. 3aBemyromuil 6ubanorexoit (6ubaMoTEKaph) pa3padaTeiBaeT U MPEACTABIACT
PYKOBOJIMTEIIO IIKOJIBI HA yTBEPXKIEHUE CIIeIYIOIINe TOKYMEHTBI:

a) TOJOXKeHHe 0 OubIMOTeKe, IPABUIIA TOJIb30BAHMS OHOTHOTEKOM;

©) TUIaHOBO-OTYETHYIO JOKYMEHTALMIO;
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B) TEXHOJOTHYECKYIO JOKYMEHTAIHIO.

5.7. Tlopsnox KOMIIJIEKTOBAaHHsS INTaTa OHONHOTEKH OOLIE06pa30BaATENIHLHOIO
YUPEXIEHHUS PErNIAMEHTHPYETCS €r0 Y CTaBOM.

5.8. Ha pabory B O6MOMHOTEKY NPHHUMAIOTCS JIMIA, MMEIOLIME HEOOXOIUMYIO
po¢eCcCUOHANBHYIO MIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOoBaHUIM
KBaJIM(DUKALIMOHHON XapaKTEPUCTUKHU IO JODKHOCTH U IMOJYYEHHOH CIeLHaIbHOCTH,
NOATBEPXKICHHYIO IOKyMEHTaMu 00 00pa30oBaHUU U (WIK) KBATH(DUKALIHAH.

5.9. PabotHrKH OUOIHOTEK MOTYT OCYIIECTBIISITE II€Aaroru4ecKyro AesTeIbHOCTb.
CoBMmemenne OUOINOTEUHO-UHPOPMAIIHOHHON M I€1aroru4ecKoil JIesiTeIbHOCTH
OCYILIECTBISAETCS PAOOTHUKOM OUOIMOTEKH TOIBKO HA TOOPOBOJIIEHOM OCHOBE.

5.10. Tpynosele oTHOIIEHHs PabOTHHKOB OHOIHUOTEKH M 0OIE00pA30BATENLHOIO
YUPEXIEHHUs] PETyIUPYIOTCS TPYJOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JOJIXKHBI
IIPOTHBOPEYUTE 3aKOHOAATeNbCTBY Poccuiickoii @enepanuu o Tpyae.

6. IlpaBa u oGsi3aHHOCTH paGOTHHKA OHOJIHOTEKH

6.1. PaGoTHUKM GUOTHOTEK UMEOT IIPaBO:

a) CaMOCTOSITEIBHO BBIOMpaTh (OPMBI, CpPeIACTBA WU METOABI OHUOIMOTEUHO-
MH(MOPMALMOHHOTO 0GCITYKHBAHUs 06Pa30BATEIBHOTO U BOCIIHTATEILHOTO [IPOLIECCOB
B COOTBETCTBUH C LIEJISIMHU U 3aJadaMM, YKa3aHHBIMU B ycTaBe 00Ie00pa30BaTeIbHOTO
YUYPEKIECHHs U MIOJIOKEHUH 0 OubnnoTeke 0611e00pa3oBaTeIbHOIO YUPEK IEHHUS;

0) NpPOBOIUTH B YCTAHOBJIEHHOM IOpsAKe (aKylbTaTUBHBIE 3aHSTHS, YPOKH U
KpyXKH OMO11M0oTeYHO-0nbIorpaguyeckux 3HaHUM U HHYOPMALIMOHHOW KYJIBTYPBI;

B) ONpENeNATh UCTOUHUKH KOMILJIEKTOBaHMS HH()OPMAIIMOHHBIX PECYPCOB;

I) H3bIMaTh M pealM30BBIBaTh JOKYMEHTHI W3 ()OHIOB B COOTBETCTBHU C
UHCTPYKLHEH 110 ydueTy 6ubauoreyHoro GpoHma;

1) OIpeiensiTh B COOTBETCTBHU C IIpaBHJIAMH I0JB30BaHUs OHOIMOTEKOM
0011e00pa3z0BaTeILHOTO yUpeKIeHHUS, YTBEPKI€HHBIMHU PYKOBOOHTEIEM
001e00pa30BaTEeIPHOIO  YUPEXKIEHHs, W [0 COIJIACOBAHUIO C POIHUTENHCKUM
KOMHMTETOM HJIM IIONEYUTEIbCKUM COBETOM BHIBI U pa3Mepbl KOMIICHCALUU yliepoa,
HaHECEHHOTO 10JIb30BaTeIIMU OUOITHOTEKH,

€) BHOCHTH IIPEIJIOXKEHUS! PYKOBOJHUTENIO 00IIe00pa3oBaTeIbHOTO YUPEKACHUS
II0 COBEpIIEHCTBOBAHUIO OIUIaThl TpyJda, B TOM 4HClIe HaA0aBOK, MOOIUIAT |
IPEMHPOBaHUs PAOOTHUKOB OUOIHOTEKH 3a JOMOJHUTEIBHYIO paboTy, He BXOMASIIYIO B
KpYI OCHOBHBIX OOs3aHHOCTEH pabOTHHUKOB OHWOJIHOTEKH;, IO KOMITEHCALHOHHBIM
MEPOIPUSATHUSAM, CBS3aHHBIM C BpPEAHBIMU YCIOBUSIMU TpyJa (OuOIHOTEYHAs! MBLIb,
IIPEBBIIIEHNE HOPMAaTHBa padOThl Ha KOMITBIOTEpE).

’K) y4acTBOBaTb B YIIpaBIE€HHH 0OLIe00pa3oBaTEeNbHBIM YUYPEKIACHUEM B
NOPsIIKE, OTIPEIEIISIEMOM YCTaBOM YUPEIKICHUS;
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3) WMeTh €XEroiHblii OTMyCK 28 KaleHIapHBIX IHEH U JIOTIOJTHUTEIIbHBIN
OIUIAYMBAEMbIi OTIYyCK B COOTBETCTBUH C KOJUIEKTHBHBIM JIOTOBODOM MEXIY
pabOTHUKaMH ¥ PYKOBOACTBOM 0011€00pa30BaTeIBHOrO YUPEKACHHUST HIN HHBIMHU
JTOKAJIbHBIMA HOPMATHUBHBIMH aKTaMH,

¥) OBITH NpPEACTaBIEHHBIMA K DPa3IMYHBIM (opMaM IOOLIPEHHs, HarpazaM H
3HAKaM OTJIMYHA, IPedyCMOTPEHHBIMIIPaOOTHUKOBOOPA30BaHUSU KYIBTYPbI;

K) y4acTBOBAaTh B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoil Pesepaiuu B
paboTre OUOIMOTEYHBIX aCCOLUALIMN W COIO30B.

6.2. PaboTHUKM OHOIHOTEK 00S3aHBI:

a) 00ecreunTh TOJIB30BATEIM BO3MOXKHOCTh PabOTHI C HH()OpMaLMOHHBIMH
pecypcamu OUOINOTEKH;

6) wuH(POPMHpPOBATH TONb30BaTeNell O BUIAX MPENOCTABISIEMBIX OHONHOTEKOH
YCIIyT;

B) 00ecreYuTh HAYYHYIO OPTaHU3alHUI0 (POH/IOB U KaTaJlOroB;

r) ¢opmupoBaTh (OHABI B COOTBETCTBHU C YTBEPXKICHHBIMU benepalbHBIMU
MepeYHsIMU y4eOHBIX U3JIaHUH, oOpa3oBarelbHbIMU porpaMMaMu
06111e06pa30BaTENBHOTO YUPEKACHHUS, HHTEPECaMH, IOTPEOHOCTAMH H 3alpOCaMi BCEX
KaTeropui MoJIb30BaTelleH, j

1) COBEpIICHCTBOBaTh MH(POPMALMOHHO-OUONHOrpaguIeckoe 1 OubInoTEUHOE
00cy)KHBaHUE T10JIb30BaTENIEH;

e) obecrmeunMBaTh COXPAHHOCTb MCIIONB30BaHUs HOCHTENeH HHpOpMaLUH, HX
CHCTEMAaTH3allMIO, pa3MeIlleH’e U XpaHEHHE,;

k) obecrieunBaTh peXuUM pabOThl B  COOTBETCTBHU  C MOTPeOHOCTIMHU
roJib30Batesiell ¥ paboTol 0011e00pa3oBaTELHOTO YUPEIKACHHU,

3) OTYMTBIBATHCS B  YCTAHOBIEHHOM IOpSZAKE T€peN  PYKOBOAUTEIEM
00111e00pa30BaTEIbHOIO YUPEIKICHHS;

M) IIOBBIATH KBATU(QUKALUIO. *

7. TlpaBa u 00sI3aHHOCTH NOJIb30BaTe/ el GHOTHOTEKH

7.1. [onw3oBarenu OMOIUOTEKH UMEIOT IPABO:

a) T[oMy4aTh TMONHyH HMHpOpMAIMIO O CcocTaBe OHOIMOTEYHOTO donna,
MHMOPMALMOHHBIX PECYPCax U MPeIOCTaBIAEMbIX OHOIHOTEKOH yCIyrax;

6) T0JIB30BATHCS CIPABOYHO-OUOMMOrpadiIeCKUM annapaTom OuOIUOTEKH;

B) IIOJydYaTh KOHCYJIBTAlHOHHYIO MOMOIIb B IIOMCKE U BBIOOpE HMCTOYHUKOB
MHPOpMaLIUH;

r) TOMy4aTh BO BpeMEHHOE IIONb30BaHUe HA aDOHEMEHTE M B YMTAJIBHOM 3ajie
[leYaTHbIE U3JaHMUs, ay JHOBH3yalbHbIE JOKYMEHTBI 1 IPYIHe HCTOYHUKH uHpOpMalUH;

1) IpOIEBAaTh CPOK MOJIb30BAHHUS JOKYMEHTaMHU;
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e) TmoiaydaTb  TEMaTHYECKHe, (akrorpaduveckue, YTOYHSIOLIHE u
6ubIHOrpadUIecKUe CIIpaBKU Ha OCHOBE (oHIa GUOIHOTEeKH;

) [OdydYaTh KOHCYJIBTALMOHHYIO TMOMOWIb B padoTe ¢ uHpopmanuell Ha
HEeTpaIWIMOHHBIX  HOCHTENSX MpU  [OJB30BAHMH  JJIEKTPOHHBIM M HHBIM
000pyI0BaHHEM,

3)  y4acTBOBATH B MEPONPHUATUSIX, IPOBOIUMBIX OHOIHOTEKOH;

u) obpamarbesi Uil paspelleHus KOHGIMKTHOH CHMTyalud K PYKOBOIHTEIO
00111e00pa30BaTEIBHOrO YUPEIKACHHUS.

7.2. Tlonp3oBaTeny OUOIMOTEKH O0S3aHbIL:

a) CcoOJIONaTh MpaBuiIa [ONb30BaHMsA OHOINOTEKOH;

6) GepeXHO OTHOCHTBCS K IPOM3BENEHUAM NedatH (He BBIPBIBATH, HE 3arubathb
CTpaHWIl, He JeiarTh B KHHMTaX MOIYepPKUBAHUH, [IOMETOK), WHBIM JOKyMEHTaM Ha
Pa3IUYHBIX HOCHTENSAX, 000y A0BaHUIO, HHBEHTApIO;

B) TOMIEPKUBATH MOPSNOK PACCTAHOBKU IOKYMEHTOB B OTKPBITOM IHOCTYIIC
OUOIHOTEKH, PACIIONIOKEHUS KApTOY€EK B KaTajorax 1 KapToTeKax;

r) TONb30BaThCsi LEHHBIMM W  CHPaBOYHBIMH  JIOKyMEHTaMH TOJIBKO B
MOMEIIEHUH ONOIMOTEKH;

n) ybemwThCs HpPU MOJIYYEHUH JOKyMEHTOB B OTCYTCTBHH JIe(eKTOB, a NpH
oGHapyXeHHH MpOMH(QOPMUPOBATE 00 3TOM pabOTHUKA oubnrorekr. OTBETCTBEHHOCTD
3a OOHapyXeHHble JedeKThl B CHaBaeMbIX [OOKYMEHTaX HECET TIOCTIeIHUN
0JIB30BaTEb,

€) PpAacIHCHIBATBCS B UYHTATENBCKOM (GopMyIipe 32 KaXIBIi TOJy4YeHHBIH
JOKyMeHT (MckmoueHue; obydaromuecst 1—4 KJIACCOB);

) BO3BpAlLIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIC CPOKH;

3)  3aMeHATh JOKyMEeHTBl OMONMOTeKH B CIydae HMX YTpaTel WM TMOpHH HM
paBHOLIEHHBIMH, MO0 KOMIIEHCHPOBATh YIIepO B pasMepe, yCTaHOBICHHOM IpaBHIaMH
10JIb30BaHUsI OMOINOTEKOM;

1) TOJHOCTBIO PAacCYUTaThCs C OGUOMMOTEKOH MO HCTEHCHHMH CpOKa o0y4yeHus
1K paboThl B 00111€00pa30BaTebHOM YIPEKICHUH.

7.3. TlopsaoK MoIb30BaHKs OUOIHOTEKOH

a) 3amuch oOydaromuxcs 00Ieo0pa3oBaTeIbHOTO yUPeKICHHA B OuOIMOTEKY
MPOM3BOIUTCA MO CIIUCOYHOMY COCTaBy Kiacca B HMHAMBHIYaIbHOM IOPALKE,
[leJarorMyeckuX 1 HHBIX pabOTHHKOB 0011€00pa30BaTeIbHOTO yIPSIKACHHA, poxuTesnen
(MHBIX 3aKOHHBIX TIPEeICTAaBUTENIEH) 00yHarOIMXCs — 110 [acmopTy;

6) mepeperucTpauys [oib30BaTesel OHOINOTEKH MPOU3BOAUTCA EETONHO;

B) JOKYMEHTOM, IOATBEPKIAIOMMM IpaBO  I[OJIb30OBAHUA OMOITMOTEKOM,
SIBJIETCS YATATEIbCKUNA QOpMYIISp;

r) 9uTaTenbCKuil QopMynsp QuKcHpyeT HaTy  BBIAAUM  IOJIB30BATEIO

JIOKyMEHTOB 13 (poH1a OMOIHOTEKH U UX BO3BPALLCHHUA B OuOIMOTEKY.
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7.4. TIopsAIOK TI0JIb30BaHKs a0OHEMEHTOM:

a) IOIB30BaTeNld UMEIOT MPaBO MOIYYUTh HA IOM M3 MHOTOTOMHBIX U3aHUH He
fosiee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

6) MakcHMaJbHbIE CPDOKH I10JIb30BaHUSI JOKYMEHTAMHU:

— yueGHMKH, y4eOHBIe TOCOOHS - y4eOHBIH TOLI;

— HayuyHO-TIOMYJIsApHAs, IIO3HaBaTelbHas, XYHOXKECTBCHHAS JIUTEpaTypa -1

—  mHepuHOAMYECKHe H3/IaHMs, U3IaHUS MOBBILICHHOrO CIpoca -15 nuei;
B) IOJB30BATENd MOTYT NMPOUIMTH CPOK IMOJB30BAaHAS TOKYMEHTaMH, €C/M Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTENIEH.

8. IlpsiMoii 3ampeT Ha pacHpoCTpPaHeHHe JIUTepaTyphbl IKCTPEMHCTCKOH
HANPaBJIEHHOCTH

8.1. B coorBerctBuM ¢ @DemeparbHbM _3akoHOM «O  MpOTHBOACHCTBUM
SKCTpeMHCTCKON nmesitenbHOCTH» Nell4-@3 ot 25 wrond 2002 roma 3ampelieHo
pacrpocTpaHeHHe, IPOM3BOJACTBO, XPaHEHME M  HCMOJB30OBAHME  JITCPATYpEI

SKCTPEMHCTKOI HATIPABIEHHOCTH B IIKOJIBHOH OHOIHOTEKE.

8.2. 3aKOH ONpeesseT SKCTPEMHUCTCKUE' MaTepuasbl KaK NpeHasHaICeHHbIE T
0GHApOIOBaHHUS TOKYMEHTHI 60 HH(OpMALKs Ha HHBIX HOCHUTEIIAX, MPUBIBAIOIIHIE K
OCYIIECTBJICHHIO OKCTPEMHUCTCKOH  IeATEIbHOCTH 1160 O00OCHOBBIBAIOIIKME WU
OMpaB/IbIBAOIIE HEOOXOMUMOCTE OCYLIECTBICHH TaKoOM IeSTeTbHOCTH, B TOM YHCJIE
TpyZbl PyKOBOJMTENICH HALMOHAJ- COLMAIHCTHIECKOH paboueil maptuu ['epmanuy,
dammcTckol maptun Wranuu, my6nuKaryi, 000CHOBBIBAIOLINE MK ONPAaB/bIBAIOLIHE
HAIMOHATbHOEe ¥ (MJIH) PAcoBOE MPEeBOCXOACTBO JMOO ONpaBBIBAIOLINE MPAKTUKY
COBEpIICHHs BOEHHBIX MM HMHBIX TPECTYIUICHUH, HANPABICHHBIX HA IONHOE HIIH
YaCTMYHOE YHHMUYTOJKEHHE  KaKOH-Mu6O  OTHUYECKOH, COLIMAIGHOM,  pacoBOH,
HAIIMOHATBHOM MJIM PETUTMO3HOM IPYTIIIbIL.

8.3. IIpy 3TOM, K OKCTPEMHCTCKOHM MHESTENBHOCTH 3aKOH OTHOCHT, MOMHMO
[IPOYEro, «MacCOBOE PAaCIpOCTPaHEHHE 3aBEJOMO OSKCTPEMHCTCKHX MAaTepHalos, a
PaBHO MX W3TOTOBJICHHE WM XpaHEHHWe B LENAX MaccoBOro pacnpOCTpaHCHHA», a
TaKke (UHAHCHPOBAHUE U KHHOE COMEHCTBUE) STUM NeHCTBUIM

8.4. Bubmmorekapph (menaror-u6amMoTeKkapb) €KeKBapTalbHO NPOBOIMT CBEPKY
pMelomuxcst B (OHZAX OMONHOTEKH JOKyMEHTOB ¢ @enepanbHBIM  CIHCKOM
SKCTPEMHCTCKUX MaTepHajoB, U3BIMAET HX U3 o6opoTa OUOTMOTEKH, BEAST XKypHAI
cBepoK (oHa 6ubaroTekn ¢ PenepanbHbIM CIIMCKOM SKCTPEMUCTCKUX MATEPHATIOB.

9. Uckao4yeHue U3 OTKPBLITOro 10CTyna MH(OPMAIHOHHOH MPOAYKUHH €O
3Hakom 16+, 18+
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9.1. B cooTBeTCTBHY C (eaepatbHbM 3akoHoM PO ot 29.12.2010 roxa Ne 436 «O
3amUTe neTeil oT MHQOpMAIW{, NMPUYMHSIONEH BpeAd HX 3[0POBBIO U Pa3BUTHION,
dbemepanpHEIM 3aKkoHOM 0T 29.07.2013 roma Nel35-@3 «O BHeceHMH W3MEHEHUN B
craThio 5 MenepanbHOro 3akoHa «O 3amure Iereil OT MHQOPMALMH, IIPUIHHSIOMIEH
BpeJl UX 3I0POBBIO M PAa3BUTHIO» OHOIMOTEKAph (megaror-6ubINOTEKaph) BBISBISCT U
MCKIIOYaeT M3 OTKPHITOrO IOCTyNa OTZHeNa OOCITyKHBaHHs OOydYarollMXCs MeYaTHbIE
W3aHNs, COOTBETCTBYIOIIME 3HAKY MH(OPMALHOHHON MpoayKuuy 16+, 18+.
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